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Invest NI is an Equal Opportunities Employer. At this time, we particularly welcome applications from people with disabilities, minority ethnic groups and female applicants for roles at Grade 7 and above.






[bookmark: _Toc126134040]About Invest Northern Ireland

[bookmark: _Toc126134041]Invest Northern Ireland (Invest NI) is the economic development agency for Northern Ireland (NI) and is responsible for encouraging and supporting the establishment and growth of business enterprises and especially those with the potential to export. The agency is also responsible for promoting NI for Foreign Direct Investment (FDI). The organisation employs 650 staff, has an annual gross expenditure budget of approximately £150 million and manages a total client portfolio of more than 3000 companies. As a global organisation with a Head Office in Belfast and a regional presence across Northern Ireland, we also have offices in 29 locations outside Northern Ireland covering the Americas, Europe, Middle East, Africa and Asia-Pacific. 

Invest NI is closing out Year 2 of Our Future in Focus Invest NI Business Strategy 2024-2027 (PDF) which sets out ambitious targets structured around the following priorities: boosting business investment, accelerating innovation and skills, driving global ambition, developing and achieving sustainability, maximising City & Growth Deals and promoting places and partnerships. 

Invest NI is a Non-Departmental Public Body (NDPB) of the Department for the Economy (DfE). A critical role for Invest NI is to deliver DfE’s Economic Vision, the new Business Strategy, the City & Growth Deals and the recommendations of the Independent Review of Invest NI. For more information about Invest NI please visit our website, www.investni.com. 

Our Vision
Our Vision to drive our long-term strategic response is:

“Invest NI is recognised as a leading economic development agency, instrumental in driving a balanced, sustainable, productive, and prosperous Northern Ireland economy through unlocking the potential of businesses across the region”.

Our Mission
Our Vision has been allied with our Mission Statement. Our mission statement defines the purpose and goals of the organisation. These are:

“To work with businesses to accelerate their growth by increasing external sales and innovation, creating good quality jobs, boosting productivity and skills, growing inward investment and reducing carbon emissions. “

Our Values
Our core values are the fundamental principles that will guide our decisions and actions, help to shape our culture, enhance your job satisfaction, and drive overall success. These are:
· Excellence – we set high standards
· Integrity – we are honest and accountable
· Client Focus – we deliver for our economy
· Respect – we value everyone
· Collaboration – we work together

About the Graduate Gateway Programme

[bookmark: _Hlk220482803]Our new two-year Graduate Gateway Programme is designed to provide you with practical experience and development opportunities in economic development and business support roles. The Programme includes a structured two-year pathway with rotations across various business areas and regional placements, aiming to prepare you for key Client Officer roles within the organisation where you will manage and build relationships with a portfolio of clients across our Business Groups, promoting, managing and implementing Invest NI’s wide range of programmes, policies, strategies and initiatives to meet our business needs and those of our client companies.

You will spend your first six months getting to know our business, discovering how we drive the economy, and picking up essential skills in customer service, communication, and digital tools. You will then spend time shadowing experienced colleagues in our International and Trade teams, our Solutions teams (which includes Property, Green Economy, Innovation Research & Development, Entrepreneurship Backbone, City & Growth Deals, and Skills & Competitiveness), and our Sectors teams (such as Food & Drink, Advanced Manufacturing & Engineering, Life & Health Sciences), and putting your learning into practice in real business settings, before taking up a placement in one of our regional offices - Belfast, Ballymena, Derry/Londonderry, Omagh and Newry - working with local businesses and external stakeholders and partners which might include Colleges, Local Councils, other agencies (such as InterTradeIreland, Social Enterprise NI, Young Enterprise) Chambers of Commerce, banks, and accountancy firms.  The final stage of the Programme will see you taking up a more independent role, building strong client relationships, collaborating across teams, and contributing to projects and events.

For motivated graduates, Invest Northern Ireland is the ideal environment in which to gain valuable real-world experience and contacts. Our Programme is ideal for graduates who want to launch their careers in a stimulating, challenging and rewarding business environment.

From day one, you will join a network of fellow graduates, mentors, and expert teams, as well as have access to a dedicated Programme Coordinator so you always have someone to turn to for advice and encouragement. You can expect team-building activities and the chance to get involved in Employee Connection Groups—making it easy to build friendships and professional contacts. You’ll also get the chance to build your network both inside and outside the organisation, plus take part in interactive courses and workshops designed to boost your skills and knowledge for the future.

If you complete all milestone assessments and a final assessment successfully you will be offered a permanent Client Officer role – giving you a strong start to your career. You could be based at any of our offices across N.I - your location upon completion of the programme will be shared with you closer to the time so flexibility is key as you launch your journey with us. 



About You 
You will have: 
· a minimum of a 2.2 degree or post-graduate qualification in any discipline achieved by August 2026.  
· a full current driving licence and access to a motor vehicle.  Consideration will be given to alternative travelling proposals in respect of applicants who have a disability and cannot hold a driving licence.  
· the right to work in the UK , Invest NI does not offer Visa Sponsorship.
 

If you : 
· are passionate about contributing to the success of our client companies with the ability to build and develop strong stakeholder relationships; 
· are driven, curious, confident and keen to make an impact; and 
· have strong communication skills 

…we’d love to hear from you!

Find out more about the Programme in our ‘Additional Information for Graduates’ document.




Selection Process

More information about the selection process is outlined in the ‘Additional Information for Graduates’ document. 

i) Application Form
You must complete the application form and return it to us by the closing date. The information you provide will be used in the selection process. 

ii) Online Assessments

You will be asked to complete an online assessment. This assessment includes a blend of cognitive and behavioural assessments to assess your suitability for the Graduate Programme and help us understand your strengths, working style and potential for success on the Programme. The assessment will be easily accessible and can be taken at a time and place that suits you, within the timeframe provided. Your results will be used to help us shortlist candidates onto the next stage of the recruitment process.  

iii) Assessment Centre

Shortlisted candidates will be invited to attend an assessment centre between 23rd March and 27th March 2026. 

In the assessment centre you will complete 3 stages:
· Individual assessment 
· You will be given an unseen scenario or case study to review.  You will be asked to prepare a response and present your analysis to a panel

· Group assessment
· As a group, you will be given a topic to discuss and present your collective findings. 
· This element will be assessed by our internal facilitators. 

· Competency-based interview
· This stage is designed to assess your behaviours and capabilities, drawing on examples from education, work, or extracurricular activities, to determine how well you meet the competencies for the role.

The panel’s decision at every stage of the selection process is final.

Following the assessment centre you may be asked to attend for a final interview.  We will confirm this closer to the time.

Applications

Fully completed applications must be submitted to gradrecruitment@investni.com by 12:00 noon GMT on Monday 23rd February 2026.

All applications for employment are considered strictly on the basis of merit.

To ensure equality of opportunity for all applicants:
· Applications which are received after the closing date and time will not be accepted. 
· Only information contained within the relevant Essential Criteria section in the application form will be considered.

Appointment

If successful, you will be expected to take up the position on 7th September 2026 Please note that should you decline an offer of appointment, you may not be offered any future posts to be filled from this competition.












What you can expect working at Invest NI
Invest NI is committed to creating a positive and supportive workplace for all staff. Working with us brings access to a range of benefits designed to support your wellbeing, development and work-life balance.

Grade & Salary  
Graduates are EOI grade and the salary range will start at £33,542 per annum. 

Contract and Working Hours
Your role will initially be offered on a fixed term contract of up to 23 months.  Graduates who successfully complete all elements of the programme will be offered a permanent position as a Client Officer. You may be based at any of our offices across Northern Ireland, based on business need. 

Normal working hours are 37 hours per week. 

Start Date  
Monday 7th September 2026

Pension
We offer all employees access to an attractive workplace pension scheme through the Principal Civil Service Pension Scheme (Northern Ireland). Full details bout the scheme can be found on the Civil Service Pensions website at https://www.finance-ni.gov.uk/landing-pages/civil-service-pensions-ni. 

Holidays
You will have 25 days of annual leave, increasing to 30 days after five years’ service, plus 12 Public and Privilege holidays each year. The leave year runs from 1st  February to 31st  January. If you join partway through the leave year, your entitlement for the remainder of that year will be calculated on a pro-rata basis.

Flexible Working Hours
The standard working week is 37 hours, Monday to Friday.  Employees will be required from time to time to work outside normal working hours to fulfil the demands of the role. Invest NI operates a flexible working hours scheme.  Staff may work flexibly from 7.30am to 7.00pm with a minimum of half an hour for lunch.  Subject to management approval, and provided business needs are met, staff who have sufficient flexi hours may take up to three flexi days per month.   

Family
Invest NI is committed to supporting employees with caring responsibilities and helping them maintain a healthy work–life balance. We offer a range of family friendly policies, including maternity, paternity, adoption, shared parental leave and parental leave provisions, designed to provide flexibility and support during important life events.

Remote Working
We offer hybrid working for most roles with a combination of in-office and remote work, offering greater flexibility. As this is a Graduate Programme you will be expected to attend the office more regularly to support your learning, build relationships, and develop your knowledge, skills and experience. During your Induction and Onboarding you should expect to attend the office 3-4 days a week.

Wellness 
We have a range of vibrant Employee Connection Groups that bring staff together to build community, promote inclusion and celebrate diversity.  You can find out more at: Diversity and inclusion at Invest NI | Invest Northern Ireland

We actively promote positive health and wellbeing through regular events and initiatives throughout the year with access to wellness programs that support mental and physical well-being.

Employees also have access to confidential support through our Employee Assistance Program (EAP) which provides counselling and advice, as well as a Welfare Support Service offering individual, confidential support to staff and managers at all levels.

Community
A Sports and Social Committee organise events for Invest NI staff and their guests. 

Our Corporate Charity until April 2026 is NI Children’s Hospice and we have raised almost £40,000 through our volunteering and team activities! You can get involved in events and initiatives to help raise money to support our charity partner.

Learning and Development
Invest NI is committed to supporting staff to reach their full potential. We actively develop staff and invest significantly in training and development for business success and personal growth. This includes on-the-job training, external training and, where appropriate, further education.


Additional Information

1. References
Your appointment is subject to receipt of two satisfactory references.

1. Before Starting
Before taking up your duties, you will be required to provide a copy of your birth certificate and sign an agreement confirming the terms of your appointment.

1. Eligibility to Work in the UK
All candidates must have the legal right  to work and reside in the UK .  Where a visa or work permit is required, you must hold the correct status or be able to demonstrate eligibility to obtain it. Any costs associated with obtaining or renewing permits and visas are the responsibility of the successful applicant.

1. Vetting Requirements
Your appointment is also subject to a background check. Invest NI will organise a Criminal Record Check on successful applicants to be carried out by AccessNI. The category of AccessNI check required for this post is Basic Disclosure Certificate. You should not put off applying for a post because you have a conviction, and any disclosure will be seen in the context of the job role, the nature of the offence and the responsibility for the care of existing clients and employees. We deal with all criminal record information in a confidential manner and in accordance with our Privacy Standard. Information relating to convictions is destroyed after a decision is made.

More information can be found on http://www.accessni.gov.uk/. If you are being considered for appointment, you will be asked to complete the AccessNI application form for a Basic Disclosure Certificate. Please note that a request to complete this form should not be seen as a guarantee of an offer of appointment. Failure to complete the application form and return it within the specified time will be regarded as ‘no longer interested in the position’ and your application will be withdrawn.

Criminal Record information is subject to the provisions of the Rehabilitation of Offenders (NI) Order 1978. A copy of Invest NI’s Policy on the Recruitment of Ex-Offenders is available upon request.

· Canvassing
Canvassing in any form is not allowed at any stage of the recruitment process.  Any attempt to influence the selection process may result in disqualification


· Travel
It is not Invest NI’s policy to pay travel expenses to any candidate attending interview unless their journey is from outside Northern Ireland or the Republic of Ireland.  For these candidates, expenses will be payable only for flight or ferry crossings to a maximum of £100, on presentation of valid receipts, and only for attendance at final interviews/assessment.

No accommodation or relocation expenses are payable in connection with this position

· Conflicts of Interest 
Candidates must note the requirement to declare any actual, potential or perceived conflict with the interests of Invest NI. You will be asked to make such declarations upon receiving an offer of employment and annually thereafter, for Invest NI’s consideration. You will be required to comply with Invest NIrules in relation to private interest and possible conflict with public duty; the disclosure of official information; and political activities. 

· No Smoking Policy
Invest NI operates a no smoking policy in all its offices.

· Interview Guidance
Interview guidance, to help with the competency-based interview stage is available by clicking the link below:
invest-northern-ireland-Interview-guidance.pdf (investni.com)

· Data Protection

The Invest NI Privacy Notice is available at:
Invest Northern Ireland - Privacy Notice for Job Applicants (PDF) (investni.com)

· Equality of Opportunity
Invest NI is an Equal Opportunities Employer and to help ensure that we are meeting our Equality of Opportunity obligations, we monitor the composition of staff and applicants.  This monitoring helps to assess whether any of our policies, procedures or activities are operating to the detriment of any particular grouping within our diverse society. Therefore the monitoring form included with your application form is regarded as part of your application and should be completed and returned.

The monitoring form will not be available to the selection panel. It will be separated from the application form by the monitoring officer and transferred to a computer-based monitoring system.  There it will be protected, access restricted and used strictly in line with our Privacy Notice. 

Invest NI is an Equal Opportunities Employer. At this time, we particularly welcome applications from people with disabilities, minority ethnic groups and female applicants.

You can read our Equal Opportunity Statement by clicking on the link below:
Equality of Opportunity.pdf (investni.com).



Thank you for taking the time to learn more about our Graduate Programme. We are excited to welcome talented and motivated individuals who want to make a meaningful contribution to Northern Ireland’s economic growth. We wish you the very best with your application.
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